St. Paul’s Episcopal Church

Leavenworth, Kansas

Columbarium Policies and Procedures

Eligibility:
Current members of St. Paul’s Episcopal Church, their family members in their direct line, clergy and former clergy, and others who hold a certificate of purchase are eligible to be interred in the columbarium. Pets are eligible for internment after (or at the same time as) the internment of one owner.  Exceptions, such as former members of St. Paul’s, shall be determined by the Vestry of St. Paul’s at the time of application to secure a Certificate of Reservation...  

Cost:

The reservation for each niche (to obtain a Certificate of Reservation) shall cost $1,200.  (Each niche can hold two urns if sized accordingly.)  This shall include the cost for engraving the name(s) and date(s) of the year of birth and death, sealing the niche, and perpetual care of the niche and surrounding area.  There will be a $250 for reopening, resealing, and engraving the second name and dates if that is needed.  A deposit of 50% can be made at the time of reservation.  The balance needs to be paid within one year, and the balance must be paid prior to any committal.
Reservation of Niche:
Each niche reserved will have a Certificate of Reservation that is valid for 50years.  The number of the niche will be specified on the certificate.  The Certificate of Reservation can be extended upon application to the Vestry.  Certificate of Reservation can be transferred by application to and approval of the Vestry.   Upon return of the Certificate of Reservation, the applicant can request reimbursement within the 50 year time frame, a 20% processing fee of the amount paid at the time of reservation will be charged.  Internment in the columbarium is perpetual.
The urn(s) shall be purchased separately by the certificate holder.  It(they) must fit within the niche.

Committal of Remains:
Arrangements must be coordinated between the Rector of St. Paul’s and the family.  Engraving of the niche will take place after internment.  (A blank face plate will be supplied until the engraved face place is received.  Sealing will then be done.)  If the remains of two individuals are to be in one urn, it is the responsibility of the family to make arrangements with the funeral home director for receiving the urn from the columbarium for the addition of the second set of ashes.  The funeral home director will return the urn to St. Paul’s for committal.  The reopening policy will apply.
Proceeds from the Reservation of Niches:  
     Phase1:  Initial monies received will be used to pay for the cost of the Columbarium, its installation, the cost of the surrounding stone work, and the landscaping adjacent to the Columbarium.  Reimbursement will be made to the That All May Enter campaign.

     Phase 2:  Perpetual Care - $35,000.00 shall be placed in a restricted fund account used by St. Paul’s in order to maintain the area, replace anything that may be damaged that is not covered by insurance, provide a wreath on a stand for Christmas and Memorial Day, and purchase a record book to be kept in the entry of the new addition.
     Phase 3:  Outreach and Debt Reduction – after the Perpetual Care money is secured.  Amounts will be decided by the Vestry.

Tributes:
Only a cut flower or stone may be left on the altar or wall ledge. (No vases will be permitted.)  The flower and/or stone will be removed when the flower is dead or after an appropriate length of time for the stone.  A wreath of live greens or flowers will be provided by the church from the Perpetual Care money annually at Christmas and Memorial Day.  No other displays will be permitted.  No stuffed animals, toys, candles, etc. will be permitted.  

These policies and procedures will be reviewed annually by the Vestry to determine their appropriateness.  Adjustments in fees will be recommended to the Vestry by the Columbarium committee.
For additional information contact the office of St. Paul’s Episcopal Church.  

